
作⽂文(さくぶん)
How to use a Composition Sheet





Basic 
•Every character (big and small) and punctuation mark takes up one box.


•The end of the sentence always has to match. 


•When the small letters (such as や ゆ よ つ) come at the end of the 

sentence, write it either along with the letter at the end of the sentence, 

or start at the beginning of the line. 


•DO NOT writing anything between the lines. 



The end of the sentence 
always has to match.  

だ/である” is plain form endings


“です/ます” is polite form endings


DO NOT mix these endings 



OR

① ②

When the small letters (such asゃゅょっ) 
come at the end of the sentence

② Write the small letters along with          
the letter at the end of the sentence

①   Start at the beginning of the line

OR



* In this case, small characters, periods and 
commas go in the lower left-hand corner.

Horizontal Composition Sheet 



leave the first 4 boxes blank

before title 

leave the last 3 boxes 
blank behind your name

write a DOT  between your 
given name and last name

Write title on the first column

Write your name on the second column



じこしょうかい



Final Project
Topic  

「わたしのしゅっしんのまち」  

Start your essay with your じこしょうかい (self-introduction) and talk 

about your hometown. (What are there in your hometown? What kind of city/town is 

it? Who are there? What did you do there when you were little? What do you usually do 

there? What kind of activities do you recommend for the first-time visitors to your 

hometown? etc.) Conclude your essay with an invitation to your hometown. 



